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Ilonoxxenue
0 paGoTe ¢ NepCcOHATbHLIMH TaHHBIMH

1. O0mue moJI0KeHUs

1.1. Tonoxerne o paboTe ¢ MEPCOHANLHBIMH JIaHHBIMH PaOOTHHKOB MAJZIOY pn/c Ne 4
pa3paboTaHo B COOTBETCTBHM C TpPYyAOBBIM KOJEKCOM P®, 3akonom ot 27 mions 2006 r. Ne
152-®3 1 HOpMATHBHO-TIPAaBOBBIMH aKTaMM, JEHCTBYIOIMMH HA TEPPUTOPHHI PO.

1.2. Hacrosmee IlonoxeHWe oOmOpenenseT MNOPAAOK paGoTsl (c6opa, 06paboOTKH,
MCTIONB30BAHMS, XPAHEHHS M T. [A.) C NEPCOHATBHBIME NaHHBIME PAGOTHHKOB M TapaHTHH
KOHGHICHIIMAILHOCTH CBEIICHHH 0 pabOTHHUKE, IPEIOCTAaBICHHBIX paGOTHUKOM paboTOATEIIO.

Ilensro HacTosimero [TonoXxeHus SBJISETCS HCIOJHEHHE 3aKOHONATENbCTBA P® B oGnactu
3alIMTHI TEPCOHATBHBIX JaHHBIX.

2. IloHsiTHE M COCTAB MEPCOHAJBHBIX JaHHBIX

2.1. Ilox mepcoHAIbHBIMA JAaHHBIMH PaOOTHMKOB IOHMMACTCS uH(opMmanus, HeoOxomxumas
paboToNaTENIO B CBSI3M C TPYAOBBIMHE OTHOLICHHSIMH M KacalOIIAsCsi KOHKPETHOTO paboTHUKa, a
TaKxke CBeJEHHS O (paKTaX, COOBITHSAX M OOCTOSTENHCTBAX XKH3HM PabOTHHKA, TMO3BOJLIONIAE
AIEHTHQHUIUPOBATH €T0 JINYHOCTb.

2.2. CocTaB NEPCOHATBHBIX JaHHBIX PabOTHHUKA:

- aHKEeTa;

- aBTOOHMOrpadus;

- 00pa3oBaHUe;

- CBEJICHHMSI O TPYIAOBOM M OOIIEM CTaXEe;

- CBEJICHHS O MPEIBIAYINEM MecTe paboTsl;

- CBEJICHUS O COCTAaBE CEMBH,

- aCIOPTHBIE JaHHBIE;

- CBEJICHHS O BOMHCKOM YYETE;

- CBeJIeHHMs O 3apaboTHO# IIaTe COTPYIHHKA;

- CBEJIEHUS O CONMATBHBIX JIbIOTaX;

- CIIEIHATHHOCTB;

- 3aHEMaeMast JJOJDKHOCTb;

- pa3Mep 3apabOTHOH ILJIATH;

- HaJIM4Ke CyIUMOCTEH;

- aJipec MeCTa XKUTEIbCTBA,

- JoMamHui TenedoH;

- COJIepXKaHUe TPYJOBOIO JOrOBOPa; .
- coJiepKaHue JeKIapaliy, I0JaBaéMo B HAIOTOBYIO HHCIICKIIHIO;
- MIOUTMHHUKY ¥ KOIIMHK IIPUKA30B 10 ITYHOMY COCTaBY;

- TWYHBIE JIeJ1a ¥ TPYAOBbIE KHIXKKH COTPY IHHKOB;



- OCHOBaHHUS K IIPUKa3aM I10 INYHOMY COCTaBY;

- acina, COoACplKalue MaTe€prajibl II0 IIOBBIIICHHUIO KBa.TII/I(bI/IKaI.II/IPI H IEPEIIOATOTOBKE
COTPY/JHHKOB, HX aTTECTalliH, CIIy)KeOHBIM PacClieJOBaHUIM;

- KOITMH OTYETOB, HAIIPABJIIEMBIC B OpraHbl CTATUCTUKH,

- KOIIMH JOKYMEHTOB 00 06pa3oBaHHH;

- doTorpadur ¥ MHBIE CBECHHS, OTHOCSIIUECS K IEPCOHAIBHBIM JaHHBIM pabOTHHKA;

- PEKOMEHJIAllH, XapaKTEPUCTUKH H T.II.

2.3. VkazaHHble B 1. 2.2. CBENCHHs SIBIAIOTCS KOHOUACHIMATHHBIMA M HE IOIEkaT
pa3riIaleHUIO HHAaYe KaK 110 OCHOBAHUSAM, IIPeIyCMOTPEHHBIM 3aKOHOAATENbCTBOM PD.

3. I[OC’I'yl'l K II€PCOHAJBbHBIM JAaHHBIM COTPYAHHKA

3.1. BHyTpeHHui# noctyn (Mcnoib3oBaHie HHGOpMaIuu paboTHUKaMH YupexaeHus). [IpaBo
JOCTyTIa K IIEPCOHAIBHBIM JaHHBIM paOOTHUKA UMEIOT:
- PYKOBOIMTENb Y UpEIKACHUS;
- IETIONIPON3BOIUTED;
- COTPYIHUKH OyXTalTepuu, B Ipelieax CBOei KOMIIETECHIINH;
- caM pabOTHHK.
3.2. BHemHuit 1octy (rocy1apcTBEHHBIE CTPYKTYPBI).
[lepcoHanbHbIE NaHHBIE pPaOOTHHKOB MOTYT IPENOCTABIATHECA TONBKO IO 3ampocy
KOMIIETEHTHBIX OPraHOB, IMEIOIIUX COOTBETCTBYIONINE IIOJTHOMOYHS:
- penepanbHas HAJIOrOBas CITy»k0a;
- IPaBOOXpPaHUTEIbHbIE OPraHkl;
- Oprasbl CTaTUCTHKH;
- 6I0pO KpEIUTHBIX HCTOPUH;
- BOGHKOMaThI;
- OpraHbl COMUAATBHOTO CTPaXOBaHMS;
- IEHCHOHHEIE (OHJIBI;
- IOApa3ieNICHHUs] MyHUITUITATHHBIX OPraHOB YIIPaBICHHUS.
3.3. Jlpyrue opraHu3aiiiy (TpeThH JIUIA).
Ceenenust 0 pabOTHHKE (B TOM YHCIIE, YBOJICHHOM U3 JaHHEIX apXWBa) IIPEIOCTaBIISAIOTCS
TPETHUM JIMIIaM Ha OCHOBAHUY IMHCBMEHHOTO 3asBJIEHUS CaMOro paboTHHKA.
3.4. PoOCTBEHHUKH U WIEHBI CEMEH.
IlepconanbHble NaHHBIE pabOTHHKA NPEIOCTABIISIOTCS POIACTBEHHHKAM WJIH WICHAaM €ro
CEMBH TOJIBKO C TUCBMEHHOT'O pa3pelIeHus pabOTHHKA.

4. O6s3anHOCTH paboToaaTe/s

4.1. B nensax ucnonHeHus TpeboBaHU# 3akoHOAaTeNbCTBa PO mpu 06paboTke mepcoHaIbHBIX
JaHHBIX, BCe paOOTHUKH JOJDKHBI HCIIOJHSATH YCTAHOBJICHHEIM MOPSIOK paboTHI:

4.1.1. Pabota ¢ mepcoHaJbHBIMH JaHHBIMH paGOTHHKOB JOJDKHA HE HapylIaTh TpeGOBaHHIM
3akoHOJaTenbcTBa P® ¥ JIOKaNBHBIX HOPMATHBHBIX aKTOB YYPEXKICHHS, M IO/DKHA OBITH
HETIOCPEACTBEHHO CBA3aHa C OCYIIECTBIEHHEM UMM CBOUX TPYIOBBIX ()yHKIIHIA.

4.1.2. IIpu cbope u 06paboTKe NEPCOHATHHBIX JaHHBIX PabOTHHKa paboTOHaTeNh MOJDKEH
pyxoBozcTBoBathbcss Koncturymuet P®, TpynoBemM komekcom PO u mHBIMEH (denepansHeIME
3aKOHaMH.

4.1.3. IlepconansHple naHHBIE pPabOTHHKOB JOJDKHBEI OBITH IOMYYEHBI TOJBKO
HETIOCPEACTBEHHO y Hero. Ecimi s 06paboTky ero NaHHBIX WM MX MOJTyYeHHS IPHBIEKAETCS
TPEThH JMIA, TO pabOTHHK JOJDKEH JaTh INIpeJBapHTENIbHOE MHCHMEHHOE COTJIACHE Ha 3TO.
OmHOoBpeMEHHO pabOTHHK JODKEH OBITH YBEIOMIIEH O LENSX cOopa HHPOPMAIMK, HCTOYHMKAX
€€ MMOJ[y4YEHHs, a TaKXKe O IIOCIEACTBUAX OTKa3a OT NPEAOCTABICHUS MACEMEHHOTO COIJIACHS Ha
c6op uHpOpPMALIHH.



4.1.4. IlepconanbHple NaHHBIE Pa0OTHHKA O €ro IOJNMTHYECKHX, PEMTHO3HBIX M HMHBIX
yOeXIeHHAX, YaCTHOM >KM3HHM, a TakKe WIEHCTBE B OOINECTBEHHBIX H MPOQCOIO3HBIX
OpraHM3alsX He MoJexaT cOopy, eClIi HHOE He MPEeIyCMOTPEHO 3aKOHOAATEIbCTBOM.

4.1.5. 3ammTa NMEpCOHANBHBIX JAaHHBIX Pa0OTHHKA JODKHA OOECIIEYHMBATHCH MOJHOCTBHIO 3a
cyer paboromarers.

4.1.6. Yupexaenue o6513aH0 IpH IIpHEME Ha paboTy, a TaKkKe IIPH JIFOObIX H3MEHEHHSX IIPABHII
paboThI ¢ IEPCOHATBHBIMH JaHHBIMA 0053aHO MMCHMEHHO 3HAKOMHTDH C HUMH BCEX PaGOTHHKOB
YUPEXKICHUSI.

S. O6s3anHOCTH paGOTHHKA

PaboTHuk 06s13aH:
5.1. Ilepenate ~ paboTojaremo  Bce  MEpCOHAIbHBIE  JAHHBIE,  yKa3aHHBIE B
COOTBETCTBYIOIIUX JOKYMEHTaX.
5.2. B ycTaHOBJIEHHBIH NpaBUIaMH CPOK COOOIIaTh paboTONATENI0 00 M3MEHEHMH CBOMX
[IePCOHAIBHBIX JTaHHBIX.

6. IlpaBa paboTHHKA

PaGoTHuk uMeeT mpaBo:

6.1. Ha npocMoTp nepcoHanbHOM HHGOpManuu, uMeromelics y paboToaares.

6.2. Ha cBoGomHbIi GeCIUIaTHBIM ¥ HEOrpaHWYEHHBIH IOCTYI K CBOMM IEPCOHATHHBIM
AaHHBIM, B TOM YHCJIE TPaBO HA IMOJyYEHHE MOATBEPKAAIONIMX JOKYMEHTOB B BHIE CIPABOK,
KOIIMM HJIM B BHJI€ HHOT'O APYroro oQUIHaIBHOTO JOKYMEHTA.

6.3. Tpe6GoBaTh BHECTH H3MEHEHHS HITH Y JAIHTH IEPCOHAIBHYIO HHAOPMALIHIO, IOy YEHHYIO
paboTozaTteneM B HapylIeHHE HACTOSAINMX MpaBWil. VI3MEHEHHs BHOCATCS HA OCHOBAHHH
IHICbMEHHOTO 3asBJICHUS pabOTHHKA.

6.4. Tlotpe6oBate OT pabGoTonaTeNns H3BECTHTh BCEX JIMI, PaHEe MOJTYyYHBIIAX IO BHHE
paboTo/aTe s HEMOJIHBIE HIIH HEBEPHBIE IIEPCOHAIBHEIE JaHHBIE O PaGOTHHKE.

6.5. OG6xanoBarh B CyJeOHOM MOps/Ke TIOObIE HEIPABOMEPHEIE IEHCTBHS MM Ge3neiicTBre
paboTonarens npu 06paboTKe U 3alIUTe NEPCOHATBHBIX JaHHBIX PaGOTHHKA.

7. Coop, 06padoTka H XpaHeHHe MEPCOHAIBHBIX JAHHBIX

OGpaboTka nepcoHaNbHBIX JaHHBIX PaOOTHHKA - 3TO NOTyYeHHe HH)OPMAIMH U3 Pa3IHIHbIX
HCTOYHHKOB, €€ XpaHeHHe, 00paboTKa, a Takxke T000e APyroe UCIOIb30BaHHME.

7.1. IlepcoHanbHble NaHHBIE IPEJOCTABIAIOTCS CaMHM DPAGOTHHKOM ITyT€M 3aMOTHEHHS
aHKeTBl YCTaHOBIEHHOM (opMel. PabGoTomarens o00sf3aH NpPH HX IIONYYEHHH IIPOBEPHTH
3asBJICHHEIE JIAHHBIE ITPEAbSIBICHHBIM OATBEPXKAAIONIAM JOKYMEHTAM.

7.2.1. AHKeTa COZIEPKHUT BOIIPOCHI O IEPCOHATBHBIX JAHHEIX PaGOTHHKA.

7.2.2. Ankera 10mKxHa OBITh 3alI0JIHEHA PAGOTHUKOM JIMYHO. Bee 101 aHKETHI OJKHBI GBITH
3aI0JIHCHBI, & IPU OTCYTCTBHM HHGOPMAllMM B COOTBETCTBYIOMIEH IIONE IOKEH CTaBHUTHCH
npodepk. CoxpalieHus IpH 3aNoHEHHH aHKETHI He JOIyCKAIOTCS, TakKe KaK M MCIPABJICHAS U
3auepkuBaHus. B 3ToM ciydae paGoTHHK 06sI3aH 3aII0HUTE aHKETY 3aHOBO.

7.2.3. AHKera pabOTHHKA XPaHHTCS B JIMYHOM Jejle Y OTBETCTBEHHOTO JHMIA paGoTomaress
BMECTE C IIPEIOCTABICHHBIMH JOKYMEHTAMH.

7.2.4. JIngnoe neno paboTHHKA OOPMIISETCS B IEHb BCTYIUIEHHS TPYAOBOTIO JOTOBOPA B CHUITy.

7.2.5. JluqHOE [€N0 XpaHWTCS B TANKaX «JeI0» YCTAHOBIEHHOTO 06pasia, Ha KOTOPOM
ykaspiBaroTcss Homep aena 1 @.1.0. paGoTHuka.

7.2.6. Bce IOKYMEHTEI JIMYHOTO J€la XPaHSTCS CTPOTO B XPOHOJNOTHYECKOM IOPSKE, C
IPOCTaBIICHHEM JAThl UX MOTyYEHHs, a TAKXKE HyMepallyH.

7.2.7. Jlaqnoe meno mocyie MpeKpaleHnst TPYAOBOIO AOrOBOPa ¢ COTPYTHHKOM IEPeacTCs B
apX¥B, U XPAHUTCS YCTaHOBJICHHbIE 3aKOHOIATEILCTBOM CPOKH.

7.3. Bce momyd4eHHBlE TNepCOHANbHBIE JaHHblE JO/DKHBI XDAaHHTBCS B MeCTe,
HCKITIOYAIOIIEM HECAaHKIIMOHMPOBAHHBIX JIOCTYII TPETHHX JIHII.



7.4. ONEeKTpOHHBIE  HOCHTENH  HWH(pOpMAalMH, JODKHBI  OBITh  3aIUIIEHEI
KpUNTOrpapuuecKUMH CpeCTBAMHE 3aIMUTEI HHPOPMAIIHH.

8. Ilepenaya mepcoOHAIBHBIX JAHHBIX

8.1. B pamkax peamu3anud IyHKTOB HacTosiuero IIOJOXEeHHsS O 3aluTe NEepPCOHAIBHBIX
JaHHBIX DPabOTHHKOB, DPYKOBOJHUTENb YUPEXKACHHS H3JACT I[PUKa3 O HAa3HAYCHHWH JIHIIA,
OTBETCTBEHHOI'O 3a COOJIOIEHHE NOpsIKa pabOoTHI C MEPCOHAIBHBIMA JaHHBEIMA PaGOTHHKOB, HA
KOTOPOM JIEXAT BCE 0053aHHOCTH 110 00€CIIEYeHHIO KOHDHIECHIIMATBHOCTH IOy YEHHBIX JAHHBIX,
a TaK)Ke OpraHu3anuy paboThl ¢ HUMH.

8.2. Ilpu ocymecTBIeHHH NepeIadd MEPCOHANBHBIX JaHHBIX PAa0OTHHKOB TPETHHM JIHIAM
paboronatens 00s3aH:

- He Coo0mare NepcoHATbHbIE IaHHBIE 0€3 IOJYyYEHHOrO ITMCHMEHHOTO COIVIACHS
paboTHHKA, KPOME CITydaeB, KOrjia Takie 00sS3aHHOCTH yCTaHOBJIEHBI 3aKOHOIATeIhCTBOM;

- He TepeJaBaTh NEePCOHAIBHBIE JaHHbIe paGOTHHKA [UIS MCIIOIB30BAHMUS B KOMMEDPYECKHX
LEeIsX;

- TpeOOBaTh OT TPETHUX JIMII COOIIONEHHUS PaBHI pabOTHI C NEPCOHATBLHEIME JaHHBIMH, a
TaKXKe IPEOCTaBICHHS THCHMEHHOTO IIOATBEPKACHHUS HCIIOTb30BAHUS IEPCOHAIBHBIX JaHHbIX B
NOPSIIKE, IPEIYCMOTPEHHBIX HACTOSIIMM ITOJIOKEHHEM O 3alIUTe EPCOHAIBHBIX JaHHBIX;

- 1aBaTh JIOCTYTI K MEPCOHANBHBIM JaHHBIM TOJBKO JIMIIaM, HMEIOIIUM COOTBETCTBYOIIHM
JOIYCK ¥ UCIIOJIB3YIOMMX UX TOJIBKO /ISl BBITOJTHEHHS KOHKPETHBIX IIOJTHOMOYHIA;

- He UCTpeboBaTh MH()OPMALMIO O COCTOSIHHH 370pOBbs PabOTHHKA, 33 HCKIIOYCHHEM
JaHHBIX, KOTOPBIE MOTYT IIOBJIMATEL HA HCIIOJHEHHE PaOOTHUKOM CBOMX TPYAOBLIX 00S3aHHOCTEH.

8.3. Ilepemaya HH(OPMAIMH IPOUCKOIMT TOJIBKO B MUCHMEHHOM BHJIE. 3aIpPOC JOJDKEH OBITH
ClemaH B IIMCBMEHHOM BHJE C YKa3aHMEM BCEX pEKBH3HMTOB JIHIA, 3alpalldBAIOIIETO
uHpopmarmio. OTBeT MoMKeH OBITH clenaH Ha GUPMEHHOM GIIaHKe YUpEKIEHHS H OTIpABICH
160 KypsepcKoi CITyx00i, 160 3aKa3HEIM ITHCEMOM.

9. Mcnoib30BaHHe MEPCOHAIBHBIX JAHHBIX pAOTHHKA

9.1. IlepconanpHble JaHHBIE pabOTHHKA HCHONB3YIOTCS U IeJeH, CBA3aHHBIX C
BBIIIOJIHEHHEM PaOOTHUKOM TPYIOBBIX (QYHKIIHIA.

9.2. PaGoTozaTess HCMONB3yeT NEPCOHANBHBIE JAHHBIE, B YACTHOCTH, ISl PELIEHHS BOIPOCOB
NPOABIKEHHS PabOTHUKA 1O Ciyk0e, OYepeNHOCTH IPEeJOCTABICHHS E€XETOJHOTO OTIYCKa,
YCTaHOBJICHHS pa3Mepa 3apiuiatel. Ha 0CHOBaHMM NEPCOHAIBHBIX JaHHBIX pa0OTHHKA pelaeTcs
BOIIPOC O JIOIyCKe €ro K MHMOPMaIKH, COCTABIIOMIEH CITy)KeOHYIO Ml KOMMEPIECKYIO TalHY.

9.3. Tlpu NpHHATAK pEIIEHHH, 3aTParHBaIOMINX HHTEPEChl paGOTHHKA, paboTOaTENh HE HMEET
IpaBa OCHOBBIBAThCS Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, IMONYYEHHBIX HCKIIOYHTENHHO B
pe3yibTaTeé HX aBTOMATH3UPOBAHHOW OOpabOTKM MM  3JIEKTPOHHOIO  IMOCTYIUIEHHMS.
PaGoTonatens Taxoke He BIpaBe NPHHMMATH PELICHHS, 3aTPAarMBAIONIAE MHTEPECH PaGOTHHKA,
OCHOBBIBAsICh Ha JIaHHBIX, JOIYCKAIOMKX JBOSKOE TOJIKOBaHWE. B ciyuae eciM Ha OCHOBaHHH
IIEPCOHANBHBIX JAHHBIX PabOTHHKA HEBO3MOXKHO IOCTOBEPHO YCTAHOBHTH KaKOH-MHG0 (axT,
paboToznarens npearacT paGOTHHKY [PEICTABUTH TACEMEHHEIE Pa3bACHEHHUSL.

10. OTBeTCTBEeHHOCTD 32 pa3riamenue HHGOPMAIHH, CBA3AHHOIH ¢
MEePCOHANbLHBIMH JaHHBIMH Pa0OTHHKA

10. 1. JIuna, npu3HaHHbIE BUHOBHEIME B HApYINEHHH NOJIOXKEHHH HacTosImero [100keHns o
3alIMTE€ TEPCOHANBHBIX [JAaHHbIX pAaOOTHMKOM NPHBIEKAIOTCS K JUCHHILIAHAPHOM,
aIMAHHCTPATUBHOM, TI'PAXIAaHCKO-TIPABOBOH H YTOJOBHOH OTBETCTBEHHOCTH, B TOPSIKE,
IpeyCMOTPEHHOM 3aKOHOAATENLCTBOM P® 1 JI0KaIBHBIME HOPMATHBHEIMH aKTAMH.
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